
Procedure for publishing an 

Internship Offer 

targeted to a student who has already 
been selected for a  

curricular internship* 
 

 
* A curricular internship is an internship configured as a module of the study programme the student is enrolled on, even when aimed at 
developing the final examination/master thesis.  



 

https://tirocini.unibo.it/tirocini/welcomeEsterni.htm?siteLanguage=en  

https://tirocini.unibo.it/tirocini/welcomeEsterni.htm?siteLanguage=en


 

Log-in using “access credentials“ assigned after 
company/public body registration 



 

 

 



 



 

Insert the fiscal code of the student that you have 
already selected, then click on Add and on Continue 

 

 



  

In the event of travel to locations or structures not indicated in the internship 
programme, it is possible to request an extension of the insurance coverages - even 
during the internship - on condition that the travel concerned is consistent with the 

objectives and purposes of the internship. 
 

The Host Contact Person indicated in the internship programme must notify it to the 
Internship office by sending an e-mail to ingarc.tirocini.bo@unibo.it, specifying the 

reasons for the travel with Internship travel + student name and surname in the 
subject line and copying (cc) the Intern and the Academic Tutor. 

 
The notification must be sent no later than the day prior to travel. 

Each internship will be automatically activated for a period of 12 months, lasting from 
the start date indicated on the attendance register that the student has to download 

before the internship starts. 
 

IMPORTANT 
The actual duration of every internship is always determined by the number of  ECTS 

(academic credits) associated with it in the didactic plan of the student's degree 
programme, assuming that 1 ECTS lasts from a minimum of 25 up to a maximum of 

30 hours (eg: curriculum internship - 6 ECTS = min.150 hours / max.180 hours). 
 

Once the student has completed the number of internship hours, he has to  declare the 
end date of the internship (corresponding to the last day of attendance at the host 

institution’s premises). 
 

Internship Boards examine internship proposals every month, only approved  
internship programmes can start from the beginning of the following month. 

 

 

 



 

The contact person has to: 
- monitor the student’s activities for the whole duration of the 

internship; 
- attest the number of internship hours performed by the student 

on behalf of the host institution; 
- approve the final report uploaded by the student at the end  of 

the internship for the evaluation of the Internship Board.  



 

 

 

 

 

 

 



 


